
 

ºÊããù‡ãŠ ÌãÓãÃ ____________ ‡ãñŠ ãäÊã† Øã ð.¶ã./‚ã.¼ãã. œì.¾ãã.ãäÀ.ªãÌãã / HT/AI LTC claim for the Block year___________ 
 
 

1.Ì¾ããä‡ã‹¦ãØã¦ã º¾ããõÀã/Personal details 2.œì›á›ãè ‡ãŠã º¾ããõÀã/Leave Details 3.¹ããäÀÌããÀ ‡ãŠã º¾ããõÀã ãä•ãÔã‡ãñŠ ãäÊã† ªãÌãã ãä‡ãŠ¾ãã •ãã ÀÖã Öõ 
Family Details for whom claimed 
 

¶ãã½ã/Name œì›á›ãè ‡ãŠãè ‚ãÌããä£ã/Leave Period:from _____Ôãñ/to ________¦ã‡ãŠ ‰ãŠ½ã Ôãâ.         ¶ãã½ã    ‚ãã¾ãì Ôãâºãâ£ã 
SN Name Age Relationship 

¹ãª¶ãã½ã/ØãÆñ¡/Designation/Grade ÜããñãäÓã¦ã ‚ãÌã.Ô›ñÍã¶ã/Øãð.¶ã./Declared Leave station/Home town 1.  
Ì¾ããä‡ã‹¦ãØã¦ã Ôãâ0/Personal No.  2.  
½ãîÊã Ìãñ¦ã¶ã/Basic Pay ¹ãÆÔ¦ãìãä¦ã ‡ãŠãè ¦ããÀãèŒã/Claim preferred on______________ 3.  
ƒ‡ãŠãƒÃ/ÔãâÀÞã¶ãã/Unit/Formation    
 
4.¾ãã¨ãã ‡ãŠã º¾ããõÀã/Journey Details 

¹ãÆÔ©ãã¶ã/Departure ‚ããØã½ã¶ã/Arrival ãä‡ãŠ.½ããè.½ãò ªîÀãè
Distance 
 in KM 

¾ãã¨ãã ‡ãŠã ½ãã£¾ã½ã/ 
/‚ããÌããÔã ‡ãŠãè Ñãñ¥ããè 
Mode of travel/ 
Class of accomo¹ãÆ

¹ãÆãä¦ã Ì¾ããä‡ã‹¦ã  
ãä‡ãŠÀã¾ãã 
Fare per 
 person 

Ì¾ããä‡ã‹¦ã¾ããò ‡ãŠãè 
Ôãâ. 

No. of 
Persons 

¹ãÆãä¦ãºãâ£ã ¾ããäª ‡ãŠãñƒÃ  
Öãñ ‡ãñŠ ºããª ÀããäÍã 
Amt. after  
restrictions,if any  

ªãÌãã ‡ãŠãè ØãƒÃ 
‡ãìŠÊã ÀããäÍã 
Total Amt. 
claimed 

ãä›‡ãŠ› Ôãâ0 
Ticket Nos. 

‚ã¼¾ãìãä‡ã‹¦ã¾ããâ 
Remarks ¦ããÀãèŒã 

Date 
Ôã½ã¾ã 
Time 

Ô›ñÍã¶ã 
Station 

¦ããÀãèŒã 
Date 

Ôã½ã¾ã 
Time 

Ô›ñÍã¶ã 
Station 

 
 
 

     

 
 
 

         

            ‡ãìŠÊã ¾ããñØã/Total 
 
5. ¼ãìØã¦ãã¶ã ‡ãŠã ½ãã£¾ã½ã/Mode of payment 
 

ªãÌãã ‡ãŠãè ØãƒÃ ‡ãìŠÊã ÀããäÍã /Total Amt. claimed  : 
Üã›ã ‚ããÖãäÀ¦ã ‚ããäØãÆ½ã/Less advance drawn   : 
ÍãñÓã/ÌãÔãîÊããè ‡ãñŠ ãäÊã† ºã‡ãŠã¾ãã/Balance/Recovery dues : 
  

¹ãÆã¹¦ã ãä‡ãŠ¾ãã/Recieved 
 

Àã•ãÔÌã Ô›ãâ¹ã 
Revenue 
Stamp 

 

     
 
ãä›¹¹ã¥ããè: ¹ãðÓŸ¼ããØã ¹ãÀ ¹ãÆ½ãã¥ã-¹ã¨ã ªãÌãñªãÀ ´ãÀã ¹ãîÀã ¼ãÀã •ãã¶ãã ÞãããäÖ† 
          ¦ã©ãã ªãÌãã ãä¶ã¾ãâ¨ã‡ãŠ ‚ããä£ã‡ãŠãÀãè ´ãÀã ¹ãÆãä¦ãÖÔ¦ããàããäÀ¦ã Öãñ¶ãã ÞãããäÖ† 
Note : The certificates on the reverse must be completed by the  
          claimant and the controlling officer countersign claim 
 

ªãÌãñªãÀ ‡ãñŠ ÖÔ¦ããàãÀ/Signatures of the claimant 
¶ãã½ã/Name 
ØãÆñ¡/Grade 
ÊãñŒãã Ôãâ0/Account No. 

      
 
 



¹ãÆ½ãããä¥ã¦ã ãä‡ãŠ¾ãã •ãã¦ãã Öõ/Certified that 
1. ½ãñÀñ ´ãÀã ½ãñÀñ ãäÊã† ‚ã©ãÌãã ½ãñÀñ ¹ããäÀÌããÀ ‡ãñŠ ãäÊã† ºÊããù‡ãŠ ÌãÓãÃ__________________ ½ãò œì.¾ãã.ãäÀ. ‡ãñŠ ãäÊã† ‚ã¶¾ã ‡ãŠãñƒÃ ªãÌãã ¹ãÆÔ¦ãì¦ã ¶ãÖãé ãä‡ãŠ¾ãã Øã¾ãã Öõ ý 
 I have not submitted any other claim for LTC for myself or my family members in r/o b lock year________________. 
2. ½ãñÀñ ´ãÀã ¹ãÖÊãñ Öãè ÔÌãâ¾ã/½ãñÀãè ¹ã¦¶ããè/½ãö †Ìãâ ½ãñÀñ ºãÞÞããò ´ãÀã ‡ãŠãè ØãƒÃ ¾ãã¨ãã ‡ãñŠ Ôãâºãâ£ã ½ãò ¾ãã¨ãã ¼ã§ãã ‚ããÖãäÀ¦ã ‡ãŠÀ ãäÊã¾ãã Øã¾ãã Öõ ý ¾ãÖ ªãÌãã ½ãñÀãè ¹ã¦¶ããè/½ãñÀñ ÔÌãâ¾ã ´ãÀã ºãÞÞããò ‡ãñŠ Ôãã©ã ‡ãŠãè ØãƒÃ ¾ãã¨ãã ‡ãñŠ Ôãâºãâ£ã ½ãò Öõý ¾ãÖ ½ãñÀãè ¹ã¦¶ããè/½ãñÀñ ÔÌãâ¾ã ‡ãñŠ ´ãÀã ºãÞÞããò ‡ãñŠ Ôãã©ã ãä•ã¶Öãò¶ãñ        
 ãä¹ãœÊãñ ªÊ ã ‡ãñŠ Ôãã©ã ¾ãã¨ãã ¶ãÖãé ‡ãŠãè ©ããè ‡ãñŠ ´ãÀ ã ‡ãŠãè ØãƒÃ ¾ãã¨ ãã ‡ãñŠ Ôãâºãâ£ã ½ãò Öõ ý  
 I have already drawn TA for LTC in r/o  a journey performed by me/my wife/myself with children. This claim is in r/o the journey performed by my wife/myself with children.THis is in r/o the journey perfoormed by wife/myself  with 
  children none of whom travelled with the party on earlier occasion. 
3. ãä‡ãŠ ½ãñÀã/½ãñÀãè ¹ããä¦ã/¹ã¦¶ããè ÔãÀ‡ãŠãÀãè ÔãñÌãã‡ãŠ ¶ãÖãé Öö ¾ãã ½ãñÀã/½ãñÀãè ¹ããä¦ã/¹ã¦¶ããè ÔãÀ‡ãŠãÀãè ÔãñÌã‡ãŠ Öö ¦ã©ãã „¶ã‡ãñŠ ´ãÀã Ôãâºãâãä£ã¦ã ºÊããù‡ãŠ ½ãò „¶ã‡ãñŠ ÔÌãâ¾ã ‡ãñŠ ãäÊã† ‚ã©ãÌãã ¹ããäÀ ÌããÀ ‡ãñŠ ãä‡ãŠÔããè ‚ã¶¾ã ÔãªÔ¾ã ‡ãñŠ ãäÊã† ¹ãð©ã‡ãŠ Â¹ã Ôãñ ãäÀ¾ãã¾ã¦ã ¶ãÖãé Êããè ØãƒÃ Öõ ý 
 That my husband/wife is not e mployed in Govt. service or that my husband/wife is employed in Govt. service and the concession has not been availed by him/her separately for himself/herself or for any of the family members  
 for the concerned block.  
4. ãä‡ãŠ ½ãñÀñ ´ãÀã/½ãñÀãè ¹ã¦¶ããè ´ãÀã ºãÞÞããò ÔããäÖ¦ã ØãðÖ ¶ãØãÀ / ¼ããÀ¦ã ½ãò________________¶ãã½ã‡ãŠ ¹ãîÌãÃ ÜããñãäÓã¦ã Ô©ãã¶ã ¹ãÀ ¾ãã¨ãã ‡ãŠãè ØãƒÃ ý 
 The journey has been performed by me/my wife with children to the declared home town/any plac e in India VIz__ _____________.  
5. ãä‡ãŠ ¹ããäÀÌããÀ ‡ãñŠ ãä•ã¶ã ÔãªÔ¾ããò ‡ãñŠ Ôãâª¼ãÃ ½ãò ÀããäÍã ‡ãŠã ªãÌãã ãä‡ãŠ¾ãã Øã¾ãã Öõ Ìãñ ‡ãŠãè ØãƒÃ ¾ãã¨ãã ‡ãñŠ Ôã½ã¾ã ½ãñÀñ …¹ãÀ ¹ãî¥ãÃ¦ã: ‚ ãããäÑã¦ã, ÌããÔ¦ããäÌã‡ãŠ Â¹ã Ôãñ ‚ãããäÑã¦ã ©ãñ ¦ã©ãã ÌããÔ¦ããäÌã‡ãŠ Â¹ã Ôãñ ½ãñÀñ Ôãã©ã À Ö ÀÖñ ©ãñ ý 
 That the family members in r/o whose journey the amount has been claimed were entirely dependent and actually dependent and actually residing with me at the time the journey was undertaken. 
6. ¾ãã¨ãã ÌããÔ¦ããäÌã‡ãŠ Â¹ã ½ãò ‡ãŠãè ØãƒÃ ©ããè ¦ã©ãã ½ãñÀñ ¹ãÆ½ãããä¥ã¦ã ØãðÖ Ô©ãã¶ã/¼ããÀ¦ã ½ãò ãä‡ãŠÔããè Ô©ãã¶ã ¹ãÀ „Ôããè Ñãñ¥ããè ½ãò ‡ãŠãè ØãƒÃ ©ããè ãä•ãÔã‡ãñŠ ãäÊã† ½ãñÀñ ´ãÀã ãä‡ãŠÀã† ‡ãŠã ªãÌãã ãä‡ãŠ¾ãã Øã¾ãã Öõ ý 
  That the journey was actually performed to and from my certified Home/any place in India by the class of accomodatio n for which fare has been claimed. 
7. ¹ãÆ½ãããä¥ã¦ã ãä‡ãŠ¾ãã •ãã¦ãã Öõ ãä‡ãŠ ƒÔã ãäºãÊã ½ãò ªãÌãã ãä‡ãŠ¾ãã ãä‡ãŠÀã¾ãã ÔãºãÔãñ œãñ›ñ ½ããØãÃ ‡ãŠã Öõ ý 
 Certified that the fare c laimed in this bill are by the shortest route. 
8. ¹ãÆ½ãããä¥ã¦ã ãä‡ãŠ¾ãã •ãã¦ãã Öõ ãä‡ãŠ ¾ãã¨ãã ½ãñÊã/† ‡ã‹Ôã¹ãÆõÔã ›Èñ¶ã ´ãÀã ‡ãŠãè ØãƒÃ ©ããè ý 
 Certified that the journey was performed by the Mail/Express trains. 
9. ¹ãÆ½ãããä¥ã¦ã ãä‡ãŠ¾ãã •ãã¦ãã Öõ ãä‡ãŠ ãäÌã²ãã©ããê ‡ãŠãñ ªãè •ãã¶ãñ ÌããÊããè ãäÀ¾ãã¾ã¦ã ‡ãŠã Êãã¼ã ãäÊã¾ãã Øã¾ãã/¶ãÖãé ãäÊã¾ãã Øã¾ããý 
 Certified that the students co ncess ion has been availed/has not been availed. 
                 ÔãÀ‡ãŠãÀãè ÔãñÌã‡ãŠ ‡ãñŠ ÖÔ¦ããàãÀ/Signature of the Govt. Servant 
                 ãäª¶ããâ‡ãŠ/Date: 
ãä¶ã¾ãâ¨ã‡ãŠ ¹ãÆããä£ã‡ãŠãÀãè ´ãÀã ¹ãÆ½ãããä¥ã¦ã/Certified by the Controlling Authority  
‡ãŠ.  ãä‡ãŠ ÔãÀ‡ãŠãÀãè ÔãñÌã‡ãŠ ´ãÀ ã „Ôã‡ãŠãè ÔãñÌãã ¹ãìãäÔ¦ã‡ãŠã ½ãò ‚ããä¼ ããäÊããäŒã¦ã ÜããñãäÓã¦ã ØãðÖ ¶ãØãÀ/ ¼ããÀ¦ã ½ãò ______________ ¶ãã½ã‡ãŠ ãä‡ãŠÔããè Ô©ãã¶ ã ¹ãÀ ÌããÔ¦ããäÌã‡ãŠ Â¹ã Ôãñ ¾ãã¨ãã ‡ãŠãè ØãƒÃ ©ããè ý 
a. That the journey has been performed actually to the declared home of the Govt. servant as recorded in his service  book/any place in India viz._____ ___________. 
Œã. ãä‡ãŠ ÔãÀ‡ãŠãÀãè ÔãñÌã‡ãŠ ´ãÀ ã ¾ãã¨ ãã ‡ãŠãè ãä›‡ãŠ› ¹ãÆÔ¦ãì¦ã ‡ãŠãè ØãƒÃ Öõ ¦ã©ãã ‚ããäØãÆ½ã ãäÊã† •ãã¶ãñ ‡ãŠãè ãäÔ©ããä¦ã ½ãò ãä›‡ãŠ› ‡ãŠãè ÔãâŒ¾ãã, À ããäÍã ¦ã©ãã ¦ããÀãèŒã ¶ããñ› ‡ãŠÀ Êããè ØãƒÃ Öõ ý  
b. That the tickets for the journey has been produced by the Govt. servant and the numbers, date and amou nt has been noted where the advance h as been availed. 
Øã. ãä‡ãŠ ‡ãŠÊãõ¥¡À ÌãÓãÃ ‡ãñŠ ãäÌã²ã½ãã¶ã ºÊããù‡ãŠ ½ãò † ‡ãŠ ºããÀ Ôãñ ‚ããä£ã‡ãŠ ãäÀ¾ãã¾ã¦ã ‡ãŠã „¹ã¾ ããñØã ¶ãÖãé ãä‡ãŠ¾ãã Øã¾ãã ©ãã ý  
c. That the concess ion was not ava iled of more than once in current block of the calender year. 
Üã. ãä‡ãŠ Ñããè/Ñããè½ã¦ããè__________________ ______ ´ãÀ ã ãä¶ã¾ããä½ã¦ã/‚ãã‡ãŠãäÔ½ã‡ãŠ ‚ãÌã‡ãŠãÍã ‡ãñŠ ªãõÀã¶ã ¾ ãã¨ãã†â ‡ãŠãè ØãƒÃ ©ããè ý 
d. That the journeys have been performed by Sh/Smt.________________________ during regu lar/casual leav e. 
ü¡. ãä‡ãŠ Ñããè/Ñããè½ã¦ããè__________________ _____ ´ãÀã ºããÚã  ¾ãã¨ãã ‡ãñŠ ¹ãÆãÀâ¼ã ‡ãŠãè ¦ããÀãèŒã ¹ãÀ †‡ãŠ ÌãÓãÃ ¾ãã ‚ããä£ã‡ãŠ Ôã½ã¾ã ‡ãñŠ ãäÊã† ãä¶ã¾ããä½ã¦ã ÔãñÌãã ¹ãîÀãè ‡ãŠÀ Êããè Öõ ý  
e. That Sh./Smt.____________________ ____ has rendered continous service for one year or more on the date of commencement of outward journey. 
Þã. ãä‡ãŠ Ñããè/Ñããè½ã¦ããè__________________ _____ ‡ãŠãè ÔãñÌãã ¹ãìãäÔ¦ã‡ãŠã ½ãò ãä¶ã¾ã½ããò ‡ãñŠ ‚ã£ããè¶ã ‚ã¹ãñãäà ã¦ã ‚ããÌãÍ¾ã‡ãŠ ¹ãÆãäÌããäÓ›¾ããâ ª•ãÃ ‡ãŠÀ ªãè ØãƒÃ Ööý Ì¾ããä‡ã‹¦ã ´ãÀã ªÍããÃ† Øã† ‚ãããäÑã¦ã ÔãñÌãã ¹ãìãäÔ¦ã‡ãŠã ‡ãñŠ ‚ã¶ãìÔããÀ ÌããÔ¦ãÌã ½ãò „¶ã ¹ãÀ ‚ãããäÑã¦ã Öö ý 
f. That the necessary entries as required under rule have been made in the Service book of Sh/Smt._______________________.Dependents shown by the indiv iduals actually dependents upon him/her as per service book/  records. 
œ. ¹ãÆ½ãããä¥ã¦ã ãä‡ãŠ¾ãã •ãã¦ãã Öõ ãä‡ãŠ ªãÌãñ ‡ãŠãñ ¹ãÖÊãñ ¹ãÆÔ¦ãì¦ã ¶ãÖãé ãä‡ãŠ¾ãã Øã¾ãã Öõ ¶ã Öãè ¼ãìØã¦ãã¶ã ãä‡ãŠ¾ãã Øã¾ãã Öõ ý  
g. Certified that the cla im h as not been preferred and paid earlier. 
Ô›ñÍã¶ã/Station: 
ãäª¶ããâ‡ãŠ/Date:              ãä¶ã¾ãâ¨ã‡ãŠ ¹ãÆããä£ã‡ãŠãÀãè ‡ãñŠ ÖÔ¦ããàãÀ/Signature of the Controlling Authority 
 ¼ãìØã¦ãã¶ã ‚ããªñÍã(‡ãŠã¾ããÃÊã¾ããè „¹ã¾ããñØã Öñ¦ãì)/Payment Order(For Office use) 

•ããâÞã ‡ãŠãè ØãƒÃ ¦ã©ãã ãä¶ã½¶ããäÊããäŒã¦ã ‡ãñŠ ‚ã¶ãìÔããÀ ¼ãìØã¦ãã¶ã ‡ãñŠ ãäÊã† ________Á0[____________________ _______]ÔÌããè‡ãðŠ¦ã ãä‡ãŠ† Øã†/Checked and passed for Rs.___________[____________________________ _] for payment as under. 
 

Œã•ããâÞããè/Treasury ¹ãÆã¹¦ã‡ãŠ¦ããÃ/Payee ÀããäÍã/Amount Ôãâ.Ìãã.ÔãâŒ¾ãã/D.V. No. Þãõ‡ãŠ Ôãâ0 †Ìãâ ¦ããÀãèŒã 
 
 

    

 
ÊãñŒãã ¹ãÀãèàã‡ãŠ                           ÔãÖã¾ã‡ãŠ ÊãñŒãã ‚ããä£ã‡ãŠãÀãè 


